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Montana Board of Private Security 
 
To:  Board of Private Security Applicants 

(Private Investigators, Fire Investigators, Process Servers, Certified Fire Arms 
Instructors, Security Guards, Resident Managers, Security Alarm Installers, 
Alarm Response Runners) 

From: Dennis Clark, Program Manager 
 
Date:  December 31, 2008 
 
Subject: Process for Fingerprinting & Background Checks for All License  

Applicants and Subsequent Armed Endorsement Applications 
 
Montana Code Annotated 37-60-303 License or registration 
qualifications.   (6) The board shall require a background investigation of 
each applicant for licensure or registration under this chapter that includes a 
fingerprint check by the Montana department of justice and the federal 
bureau of investigations. 
 
Montana Code Annotated 37-60-304 Licenses and registration – 
application from and content.  (4) The submittal of fingerprints is a 
prerequisite to the issuance of a license or certificate of registration to an 
applicant, other than an applicant under 37-60303 (7)(a), MCA, by means of 
fingerprint checks by the Montana department of justice and the federal 
bureau of investigation.  
 
Montana Code Annotated 37-1-307  Board Authority.  (4) (a) A board 
that is statutorily authorized to obtain a criminal background check as a 
prerequisite to the issuance of a license shall require the applicant to submit 
fingerprints for the purpose of fingerprint checks by the Montana department 
of justice and the federal bureau of investigation. 
 
(b) the applicant shall sign a release of information to the board and is 
responsible to the department of justice for the payment of all fees 
associated with the criminal background check. 
 
(c)  upon completion of the criminal background check, the department of 
justice shall forward all criminal history record information, as defined in 44-
5-103, in any jurisdiction to the board as authorized in 44-5-303. 
 
(d)  at the conclusion of any background check required by this section, the 
board must receive the criminal background check report but may not 
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receive the fingerprint card of the applicant.  Upon receipt of the criminal 
background check report, the department of justice shall promptly destroy 
the fingerprint card of the applicant. 
 
Effective immediately, the Board of Private Security is implementing 
necessary changes to the process of gaining official background 
checks from applicants for licensure or registration and to comply with 
the Montana statutes, Department of Justice (DOJ) and Federal Bureau of 
Investigation (FBI) agency standards.   
 
If you have already submitted your application and forwarded your 
completed fingerprint cards to the Board office, we will process your 
application under the previous process.  However, all new applications or 
rejected fingerprints will be required to follow the new process 
outlined below. 
 
Complete the information and sign the release of information 
“Fingerprint and Background Check Request Form” enclosed with 
your application.   This form must be completed and submitted to the 
Montana Department of Justice along with your completed 
fingerprint card.    
 
Fingerprint cards are available at most local law enforcement agencies or the 
DOJ.  If you request a fingerprint card, release form and self-addressed 
envelope from the board office one will be mailed to you.  You must 
complete the fingerprint application information requested at the top of the 
fingerprint card and the Fingerprint/Background Check Request form prior to 
getting your prints taken.  Most local law enforcement agencies will take 
your fingerprints for a nominal fee.  Any fees charged by local or state law 
enforcement are the responsibility of the applicant.   
 
Obtaining fingerprints sometimes result in errors which are rejected by DOJ; 
in the event that this occurs, the Board office will notify you in writing and 
send a new fingerprint card.  You will need to get a second set of fingerprints 
done.  Please note: If your first set of fingerprint card is rejected you are not 
required to pay an additional fee to the Montana Department of Justice.  
Simply attach your original request form fingerprint card to the completed 
request form.   
 
Information from the DOJ is only released to the Board of Private Security.  
A representative from the law enforcement agency that you choose to 
process your fingerprint card must enclose your completed request form and 
fingerprint card along with a check or money order made payable to the 
“Montana Department of Justice” for $29.25 in the envelope provided and 
mail it to Montana Criminal Records, 303 North Roberts, PO Box 201403, 
Helena MT 59620-1403.  The envelope is not postage paid so you will be 
required to add a minimum of $1.20 postage to the envelope.  Please check 
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with your local post office and add accurate postage prior to visiting your 
local law enforcement agency that is collecting your prints.  The envelope 
must be mailed directly from the law enforcement agency to the Montana 
Department of Justice in order to maintain proper chain of custody.     
 
As a new applicant your application will not be considered complete until a 
background check is provided by the DOJ directly to the Board of Private 
Security.   
 
If you have any questions please contact the Board office at 406-841-2334 
or 2348 or email www.privatesecurity.mt.gov 
 
 
 
 
 
 

http://www.privatesecurity.mt.gov/


